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A. Hazard Communications 
1. Purpose  

The Wolf Construction Hazard Communication Program is intended to safeguard the 
health of our employees by informing them of the known hazardous chemicals present 
in our workplace.  It will: 

a. Inform them of the hazardous properties of the chemicals we use. 
b. Inform them of the measures that must be taken to protect themselves from 

these chemicals. 
c. Inform them of what to do if exposed to hazardous chemicals. 
 

Additionally, Wolf Construction has implemented a written Hazard Communications 
Program to meet the requirements of the OSHA Hazard Communication Standard.  
The objective of this written program is to effectively communicate (1) whom this 
program affects, (2) what the responsibilities are, and (3) how the program works in 
practice. 

 
Copies of our Hazard Communication Program and the OSHA 29CFR1910.1200 are 
available upon request to all of our employees, their designated representatives and 
any other interested parties.  Copies of each can be viewed at: 

 
Wolf Construction’s Main Office 

2202 Wolf Way 
West Des Moines, IA  50265 

Phone – (515) 225-8866 
Contact – Director of Safety 

 
2. Scope 

This program is applicable to all full-time, temporary and contracted employees that 
may be exposed to chemicals under normal working conditions or when there exists 
the potential for a foreseeable emergency involving a chemical release. 

3. Responsibilities 
There are seven (7) major “categories of responsibility” that are essential to the 
effective implementation and operation of the Wolf Construction Hazard 
Communication Program.  These are: 

a. The Hazard Communication Coordinator 
b. Project Managers/Supervisors/Foremen 
c. Hazard Communication Training Instructors 
d. The Company’s Employees 
e. Purchasing 
f. Human Resources 
g. Contractors 

The following sections define the roles played by each of these groups in carrying out 
the program.  Throughout this written program, employees with specific Hazard 
Communication responsibilities are identified.  The Director of Safety is to be notified if 
a new employee is assigned to these responsibilities. 

a. Hazard Communication Coordinator - The Wolf Director of Safety has been 
appointed as the Company’s Hazard Communication Coordinator.  In his 



absence, the Project Manager will assume these responsibilities.  The 
Coordinator’s duties include: 
 Overall responsibility for implementing the Hazard Communication 

Program. 
 Revising and updating this program when necessary. 
 Developing and administering any additional policies and procedures 

needed to support the effective implementation of this program. 
 Maintaining the master inventory list(s) of hazardous chemicals, SDS 

file(s) and the Wolf Construction Written Hazard Communication 
Program. 

 Reviewing each SDS for any significant health and safety information 
and communicate to the employee information pertaining to the 
hazardous properties of each chemical, along with the precautions 
that shall be taken to protect oneself from these hazards. 

 Conducting periodic field inspections to ensure compliance. 
 Maintaining an updated hazardous chemical inventory. 
 Acting as liaison during OSHA inspections. 

b. Project Managers/Supervisors/Foremen duty: 
 Ensuring that all employees follow safe work practices and 

procedures. 
 Ensuring that employees follow the requirements of this program in 

addition to the instructions set forth during training. 
 Maintaining a supply of personal protective equipment (i.e. safety 

glasses, hardhats, etc…). 
 Maintaining a copy of the Wolf Construction Hazard Communication 

Program on the jobsite, with SDS. 
 Informing the Hazard Communication Coordinator of any and all new 

hazardous chemicals in the work area. 
 Informing the Hazard Communication Coordinator of all new 

employees in the work area. 
 Insuring that all containers, including transfer containers, are 

appropriately labeled. 
 Consulting with the Hazard Communication Coordinator regarding any 

questions concerning the Hazard Communication Program. 
c. Hazard Communication Training Instructor - will be responsible for the 

education and training of all personnel who are exposed to or handle 
hazardous substances.  The Wolf Construction Director of Safety has been 
appointed as the Company’s Hazard Communication Trainer.  Activities falling 
under his/her direction include: 
 Maintaining an updated list of personnel (in conjunction with Project 

Management). 
 Developing suitable training programs. 
 Scheduling periodic training seminars for all affected employees. 
 Maintaining appropriate training documentation such as sign-in 

sheets, manuals, etc… 
 Periodically reviewing the training programs to ensure the information 

is appropriate. 



d. Wolf Employees - As with all the company’s activities, our employees have 
the most important role in the Hazard Communication Program.  The ultimate 
execution of the program rests in their hands.  In this role they must: 
 Attend Hazard Communication Training conducted (or appointed) by 

the Hazard Communication Trainer. 
 Know which chemicals in their work area are hazardous. 
 Become familiar with the information on the SDS for the hazardous 

chemicals in their work area. 
 Observe all handling precautions noted on the SDS and as discussed 

in the training sessions. 
 Inform their Supervisors: 

 Before performing a non-routine task in which hazardous 
chemicals are involved. 

 When encountering hazardous chemicals in the work area 
which are not labeled properly. 

e. Purchasing 
 Ensuring that SDS (Safety Data Sheets) are obtained from the 

chemical manufacturer or distributor and forwarded to the Hazard 
Communication Coordinator 

f. Human Resources (Assistant to Director of Safety) 
 Organizing and retaining Hazard Communication Training Records. 

g. Outside Contractors 
 Compliance with the provisions of the OSHA Hazard Communication 

Standard and the Wolf Construction Hazard Communication Program. 
4. Procedures 

a. Chemical Inventory 
 Wolf Construction will maintain a list of all chemicals used on site.  

The comprehensive list will be available to all employees and is 
located on the Wolf Construction web page (Employee Portal/Safety 
Documents/SDS). 

 This list will be updated as necessary and as new chemicals are 
received. 

 The list of hazardous chemicals will be maintained in a 3-ring binder 
and labeled “Hazard Communication Program Manual”.  The 3-ring 
binder is available for any employee to review and use.  It is located at 
the Wolf Construction main office and shop. 

 The chemical inventory list contains the following: 
 Manufacturer name 
 Part number 
 UPC number 
 Manufacturer phone number 
 Department in which the chemical is located 

 
b. SDS (Safety Data Sheets) 

Wolf Construction has elected to rely on the data contained on the Manufacturer’s 
Safety Data Sheet (SDS) for evaluating the hazards associated with any chemical 
processed, used or stored on-site.  The SDS provides: 



 Chemical information 
 Hazardous ingredients 
 Physical data, such as the potential for fire, explosion and reactivity 
 Health hazards 
 Spill or leak procedures 
 Special protection and precautions 
 Personal protective equipment needed 
 Name, address and phone number of MSDS preparer or distributor 

Any product having a hazardous warning on its label requires an SDS.  The 
manufacturer, distributor or vendor shall provide the SDS for the hazardous 
product.  The Director of Safety will be in charge of acquiring all SDS for chemicals 
used in the workplace and keep an inventory list.  The Director of Safety will 
review incoming SDS for important safety and health information and will ensure 
that all jobsite foremen are given the updates, including additions to the Hazard 
Communication Program Manual kept on-site in the foreman’s trailer or job box.  
The Director of Safety will determine safe work practices and personal protection, 
as needed when using the product. 

c. Labeling 
 All Containers of chemicals must be clearly labeled or marked.  

Labels must identify: 
 Chemical identity or product name 
 Appropriate hazard warnings 
 Name and address of the manufacturer 

 Labels shall not be removed or defaced. 
 Chemicals transferred to a secondary container should be labeled 

according to the chemical’s identity. 
 Stationary storage tanks shall have labeling that contains the 

following: 
 Chemical identity 
 Appropriate hazard warnings 

 Hazardous piping systems should be labeled with the chemical 
identity and the direction of flow. 

d. Non-Routine Tasks 
 Non-routine tasks performed in connection with our operation will be 

identified by our Project Managers and will be reviewed with the 
Project Foremen and Employees prior to them starting work involving 
any non-routine hazardous conditions. 

 Employees will be informed of the tasks and their associated hazards 
prior to any work being performed.  They will also be informed on the 
required personal protective equipment that must be worn when 
performing these tasks.  “Reminders” will also be provided to 
employees engaged in these non-routine tasks prior to the actual 
performance of the tasks. 

e. Contractor Information 
 Prior to conducting any on-site work, contractors shall be given 

access to our Written Hazard Communication Program so that they 
may review it.  They will also be given access to the Hazardous 



Substance List(s) and MSDS for the areas in which they will be 
working. 

 Our Project Managers and Foremen have been designated as our 
liaison with these contractors and will provide and obtain all the 
information discussed above. 

f. Emergency Response and Training 
All employees who work with or are potentially exposed to hazardous chemicals 
will be given initial training on: 

 Location and review of the Emergency Action Plan that applies to their 
division or jobsite. 

 The requirements of the OSHA Hazard Communication Standard 
29CFR1910.1200. 

 The location and details of our Hazard Communication Program. 
 Any operation in the work area, including the hazards of non-routine 

tasks, where hazardous chemicals are present. 
 Methods and observations that may be used to detect the presence or 

release of hazardous chemicals in the work area. 
 The physical and health hazards of the chemicals in the work area. 
 The measures employees can take to protect themselves from these 

hazards. 
 Container label standards. 
 How to obtain information and method of control from the SDS. 
 Training for new employees through toolbox talks and monthly safety 

meetings. 
 Training when employees are introduced to a new hazardous 

chemical. 
 Upon completion of training, employees will sign a training certification 

page. 
g. Program Evaluation 

 The Wolf Board of Directors, along with the Director of Safety, shall 
periodically evaluate the effectiveness of this program. 

5. Questions or Comments Contact Information 
Please contact: 

 Director of Safety: Jeremiah D. Burger 
Wolf Construction 
2202 Wolf Way 
West Des Moines, IA  50265 
Phone (515) 225-8866 
Fax (515) 327-1830 

 


