
 

Page 1 of 3 
 

 
TITLE: Director of Field Personnel 
 
JOB SUMMARY: The Director of Field Personnel works closely with the operation team to achieve 
profitability goals through the leadership in company manpower resources.  The Director of Field 
Personnel is charged with developing talent, coordinating weekly manpower, and overseeing training for 
operations employees. 
 
REPORTING: 

- Reports to Chief Operating Officer 
- Direct Reports:  Superintendents and Foreman 
- Indirect Reports: Crew Leads, Carpenters, and Laborers 

 
KEY PERORMANCE INDICATORS 

- Company Gross Profitability 
- Estimated Manhours vs. Actual Manhours 
- Employee Engagement 
- Training effectiveness / Bedrock meeting effectiveness 

 
JOB COMPETENCIES: 

- Leadership and Influencing 
- People management 
- Decision Making / Decisiveness 
- Problem Solving 
- Teamwork 

 
DUTIES & RESPONSIBILITIES: 

- Provide day to day leadership to operations team members to achieve team and company goals 
- Leads weekly manpower planning sessions to ensure job sites are staffed 
- Actively participates in weekly conference calls (all divisions) 
- Helps operation team members to identify and reach weekly goals 
- Identify training needs and coordinate training of operations employees 
- Plans, coordinates, and organizes bi-monthly Bedrock meetings 
- Performs regular outreach to employees on jobsites 
- Performs annual review of direct reports; helps perform annual reviews of indirect reports with 

appropriate operation leaders 

- Delivers progressive counseling notices to operation team members; leads Superintendents and 
Foreman in delivery of progressive counseling notices to subordinates 

- Interview potential new operations employees and make job-offers to qualified applicants 
- Coordinates the placement of new hires on jobsites 
- Assists in the attraction and recruitment of candidates for operation team openings; travel to 

community colleges, and local high schools working with carpentry programs to recruit new talent 

- Helps manage the risks of the company, specifically worker safety and workers compensation 
exposures; serves as member of the Risk Management Team 

- Other duties as assigned 
 
SKILLS & CERTIFICATIONS: 

- BA in Management, Business Management, or Construction Management or equivalent work 
experience 
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- Strong team-building and managerial skills 
- Strategic management skills 
- Excellent ability to communicate effectively both verbally and written. 
- Strong problem-solving skills 
- Proven computer and technology skills 
- Knowledge of specific computer software including: Gmail or Outlook, Microsoft Word & Excel 
- Ability to manage special projects while maintaining day-to-day responsibilities 
- Holds valid Driver’s License 

 
PRIVILEGES & AUTHORIZATIONS: 

- Company vehicle and fuel card available on an as-needed basis 
- Company provided or reimbursed cell phone (reasonable amount for personal use) 
- Access to confidential employee files 
- Access to accounting files (both digital and hard copy) 
- Authorized to make purchases on company accounts and credit cards 

 
WORKING CONDITIONS: 

- 20% of time spent traveling locally and out of state.  Driving is required. 
- Environment/Sensory:  The Director of Field Personnel will spend long hours sitting and using 

office equipment and computers which can cause muscle strain.   

- May spend time on job sites observing and/or assisting employees at work. 
- May have to do some light lifting of supplies and materials from time to time.  
- The use of computers may cause eyestrain and occasional headaches 
- Mental: The Director Field Personnel must complete job assignments in a timely manner.  He/she 

must be able to deal with employees, vendors, and the public in a courteous and respectful 
manner 

 
PHYSICAL: 

- The job is not physically demanding 
- Job may require light lifting from time to time 
- Job involves sitting for long periods 

 
HAZARDS: 

- Normal hazards associated with an office environment 
- Normal hazards associated with a construction environment 

 
COMPENSATION: 

- Salary 
- Paid Time Off program 
- 401k – available after eligibility requirements are met, including match contributions 
- Health Insurance – Management Rate 
- Dental and Vision Insurance – Payroll Deduct option 

- Life Insurance – base policy w/ option to payroll deduct additional amounts 
 
 
I understand and accept the components of the job description listed above as my primary role at Wolf 
Construction Services Inc.  I realize that additional duties may be added.  I also understand that my 
performance will be evaluated based primarily on this job description. 
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_____________________ _________________________________  ____________ 
Name (printed)   Signature      Date 
 
 
Director’s Statement 
As a Director-level employee, I understand and accept a responsibility beyond my normal job duties and 
responsibilities.  I am called upon to be a Guardian of the Culture.  Owners and leaders call on me for my 
input, knowledge, expertise to help guide Wolf Construction Services.  It is my responsibility to promote 
the “We Will’s” that guide our actions and to promote “We Thinking”, harmony, and unity among co-
workers and employees. 
 
I also understand that I have access to highly confidential information and conversations that are critical 
to the success of Wolf Construction Services.  I understand that confidential information is only to be 
shared or discussed further with other Director-level employees. 
 
_________________________________ 
Signature 
 


